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4. Click ‘Express.’
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5. Enter the Requisition
Master Information and
click ‘Save and Add Detail’

to begin online shopping.
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Requisition Setup Information

Requisition Group: 200 - Middle Scheol -
Fiscal Year: 2013 - 2014 July 1, 2013 - June 30, 2014 -

@ Account allocation by total requistion amount (YMA).
Account allocation by each requisition detail line (YDA).
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* Description: Sypplies

Vendor: EXPRESS
* Ship To:|SKYWARD 5233 COYE DRIVE SIEVENS POINT WL 54481

Attention: |

* Due Date:[06/13/2014 ||-3) Friday
Ship Date:[06/13/2014  ||=3] Friday
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Asterisk (*) denotes a required field

**Ecommerce Vendor®*

If you have any questions about Cooperative Purchasing, Express, or integrating with Skyward,
contact express@purchasingconnection.org or call 888-739-3289.




