Skyward & W

Setting up Skyward with Express

1. Contact Express to get login/password credentials.

2. In Skyward (web), click
Financial Management,
Purchasing, Setup,
Configuration.

3. Click Ecommerce.

@ Web Financial Management - WF - 10636 - 05.14.06.00.00 - Mazilla Firefox
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@ Configuration - WR\PLAPS\CF - 7934 - 05.14.06.00.00 - Mozilla Firefox
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4. Enter the Webspeed Service information (check with your tech if unknown)

5. Cth the VendOI‘ iCOn you @ eCommerce - WR\PU\PS\CP\EC - 8800 - 05.14.06.00.00 - Moszilla Firefox | B
Wish to add ‘to the Online ‘ localhost/scripts/cgiip.exe/WService=wsTEXAS/foreqecst00] wiisPopup=true |
eCommerce Mo 5 7?5

purchasing area.

Connection Setup Back

Webspeed Service: http://localhost/scripts/cgiip.exe/WService=wsTEXAS/ @ Edit

Proxy Information:
eCommerce XML Files: || Retain eCommerce XML Files - Debug Use Only
@ Use Work Directory [T
Use UNC Path

UNC Path (\\servername\directory\):

Click on an image to go into the setup for the eCommerce Site
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6. Enter the vendor @ Setup - WRPU\PS\CF\EC - 8800 - 05.14.06.00.00 - Mozila Firefox [ [ =) [t
credentials in the setup | @ tocalhast/scripts/cgiip.exe/WSenvice=wsTEXAS/foregecst003 w ‘
area. Setup [ IS T
Express Back
Login: |test Edit

Password: |test
Punchout Link: https://gateway.equallevel.com/connect/skyward_msc_punchout.xml
Order Link: https://gateway.equallevel.com/connect/skyward_msc_order.xml
Vendor: EXPRESS 1001 E. MOUNT FAITH AVE., FERGUS FALLS, MN 56537
Order Confirmation: @ Do not send a confirmation email
Send confirmation emall to the person that submits the order®

Send confirmation email to the person that created the order*
Designate 2n email address to send all order confirmation emails:

*Tf the user does not have an email address setup then it wil default fo the designated emall address.

Punchout: https://gateway.equallevel.com/connect/skyward_msc_punchout.xml
Order Link: https://gateway.equallevel.com/connect/skyward_msc_order.xml
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7. To add an ecommerce
requisition, click Financial

Management, Requisitions.

Click Add from Online
Catalog.

Click the icon of the
ecommerce vendor to begin
the online shopping.
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@ Requisitions - WRPLAMR\RE\RQ - 10740 - 05.14.06.00.00 - Mozilla Firefox

@ localhost/scripts/cgiip.exe/WService=wsTEXAS/foreqecom001 wiisPopup=true

Click on the image of the site whose online catalog you want to order from.
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If you have any questions about Cooperative Purchasing, Express, or integrating with Skyward,
contact express@purchasingconnection.org or call 888-739-3289.



