
Skyward &
Setting up Skyward with Express

Continued ...

1. Contact Express to get login/password credentials.

2. In Skyward (web), click 
Financial Management, 
Purchasing, Setup, 
Configuration.

3. Click Ecommerce.



4. Enter the Webspeed Service information (check with your tech if unknown)

5. Click the vendor icon you 
wish to add to the online 
purchasing area.

6. Enter the vendor 
credentials in the setup 
area.

Express

EXPRESS

Continued ...

https://gateway.equallevel.com/connect/skyward_msc_punchout.xml

https://gateway.equallevel.com/connect/skyward_msc_order.xml

1001 E. MOUNT FAITH AVE., FERGUS FALLS, MN 56537

Punchout: https://gateway.equallevel.com/connect/skyward_msc_punchout.xml
Order Link: https://gateway.equallevel.com/connect/skyward_msc_order.xml



If you have any questions about Cooperative Purchasing, Express, or integrating with Skyward,  
contact express@purchasingconnection.org or call 888-739-3289.

7. To add an ecommerce 
requisition, click Financial 
Management, Requisitions. 
Click Add from Online 
Catalog.

8. Click the icon of the 
ecommerce vendor to begin 
the online shopping.


